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WELCOME
I’m NIKKI!
FOUNDER OF
ISLAND VA

Your Creative & Tech-Savvy Virtual Assistant

Hi, I’m Nikki Thompson, a Virtual Assistant originally from the UK, now living
on a tropical island in Thailand. With over 15 years of experience as an Admin
and Personal Assistant in London, I transitioned to the VA world in 2015,
blending my administrative skills with creative and technical expertise.

I specialise in helping solopreneurs and small businesses by offering a unique
combination of creativity, tech-savviness, and organisation. From designing
on-brand visuals to setting up seamless sales funnels, I’m dedicated to
delivering high-quality results that allow my clients to focus on what they do
best.

When I'm not working, I enjoy volunteering at a local animal shelter and
exploring the natural beauty of my island home.

Le t ’ s  c o l l ab o r a t e  t o  t a k e  y o u r  b us i n ess  t o  n ew  h e i gh t s .

www.islandva.com

https://www.islandva.com/


My Services

Social Media Management
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Grow your brand with my comprehensive social media management
services. I specialise in researching and creating engaging content,
scheduling posts, running effective Facebook Ads, and designing branded
images and videos. My services also include planning and creating
engaging posts, and developing strategic content plans and calendars to
ensure your social media presence thrives.

Optimise your communication with tailored email marketing solutions. I
handle the creation of eye-catching email templates, set up efficient
automations and workflows, design compelling newsletters and updates,
and manage subscriber lists to ensure your messages reach the right
audience effectively.

Boost your conversions with expertly designed landing pages and sales
funnels. I specialise in creating on-brand opt-in pages, sales pages, and
checkout pages that effectively guide your audience through the buying
process, enhancing your overall sales strategy and maximising your
results.

Email Marketing

Landing Pages & Sales Funnels

Streamline your course development with my comprehensive course
creation services. I assist with proofreading content, designing engaging
graphics, uploading and formatting materials, setting up essential
integrations, and adding effective email sequences to ensure a seamless
and professional learning experience.

Course Creation

www.islandva.com

https://www.islandva.com/


My Services

Canva Designs
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Enhance your visual identity with professionally crafted Canva designs. I
create on-brand social media graphics and videos, brochures, flyers,
workbooks, business cards, presentations, and infographics that
capture your brand’s essence and engage your audience effectively.

Elevate your blog with expert management services. I handle
researching topics, content, and keywords, sourcing images,
proofreading, layout and formatting, and SEO optimisation. Additionally,
I create engaging Pinterest images and promote your blog posts across
social media to maximise reach and impact.

Streamline your daily operations with my efficient general admin
services. I assist with internet research, proofreading and editing,
document creation in Word and Excel, presentation design, and data
management across spreadsheets and databases, ensuring your tasks
are handled with precision and professionalism.

Blog Management

General Admin

www.islandva.com
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MEDIA
Social

I craft eye-catching social media graphics and videos
using Canva, paired with compelling captions that

resonate with your audience. I dive deep into hashtag
research to boost your visibility and ensure your
posts reach the right people. From Facebook to

Instagram, LinkedIn to Google My Business, I handle
everything from creation to scheduling, ensuring your

brand shines across all platforms.

SAMPLES OF WORKSAMPLES OF WORK



DOCTOR LAVAN
Medical Practitioner | Medical Hacks & Facts |Positive Mindset

https://www.instagram.com/doctorlavan/


SURBITONIAN GARDENS
A care home with an innovative approach to care 

https://www.instagram.com/surbitoniangardens/


ANAVO GROUP
A leading, innovative care home operator and developer

https://www.instagram.com/anavocare/


EASTONS ESTATE AGENTS
An independent Estate Agent servicing Epsom & surrounding areas

https://www.instagram.com/eastonsestateagents/


SMARTBAGS
Specialist wholesale suppliers of custom-printed Promotional Bags

https://www.instagram.com/smartbags_ecobags/


ALANTA VILLA
Boutique serviced pool villas on ⁠Koh Lanta, Thailand.

https://www.instagram.com/alanta.villa/


WYE WOOD
Experts in handcrafted outdoor structures, based in the heart of the Wye Valley.

https://www.instagram.com/wye_wood/


PAGES
Landing

I design high-converting landing pages that capture
attention and drive action—whether it’s opt-ins,

checkout pages, or full sales funnels. With expertise
across platforms like Kajabi, Mailchimp, Leadpages,

Wix, and Clickfunnels, I ensure your landing pages not
only look great but also deliver results.

SAMPLES OF WORKSAMPLES OF WORK



OPT-IN PAGE FOR A FREE GUIDE

(Made in Mailchimp)

Click here to view.

https://mailchi.mp/bb750ff703c5/boost-your-brain-health


OPT-IN PAGE FOR A FREE GUIDE

(Made in Mailchimp)

Click here to view.

https://mailchi.mp/4da476cbe1b2/a-better-night


SALES PAGE FOR A MEMBERSHIP

(Made in Kajabi)

Click here to view.

https://amber-romaniuk.mykajabi.com/body-freedom-membership


SALES PAGE FOR A GROUP PROGRAM

(Made in Kajabi)

Click here to view.

https://amber-romaniuk.mykajabi.com/body-freedom-unleashed


KAJABI STORE

Click here to view.

"Nikki, you are the Kajabi Master! Helping upload programs, set up
masterclasses, sales pages, checkout pages, newsletters, and creating
graphics as well. Your help has opened up time for me to create more
content and courses, as well as keep everything very organized and to the
highest satisfaction for my clients in the programs hosted. You are
incredible and I'm so grateful for the work you do." 

Amber Romaniuk - Amber Approved Inc.

https://amber-romaniuk.mykajabi.com/store


DESIGNS
Canva

I bring your ideas to life with custom graphics and
videos created in Canva, from eye-catching social

media visuals and dynamic reels to polished
presentations, brochures, business cards,

infographics, workbooks, and more. Whatever you
need, I’m here to make sure your brand stands out

with stunning, on-brand designs.

SAMPLES OF WORKSAMPLES OF WORK











SAMPLES
Project

Explore My Creative and Tech Expertise Through These Project
Highlights

Dive into a showcase of my diverse skill set, where creativity meets
technology. From designing engaging opt-in pages and compelling
email series to crafting persuasive sales pages for online programs,

I’ve got you covered. I’ve also built and maintained captivating
websites for boutique pool villas, handling everything from initial

design to ongoing updates. My expertise extends to dynamic social
media marketing and crafting informative email newsletters,

ensuring your brand stands out and stays connected.



Created the Free
Sleep Guide (in
Canva)

Created the opt in
page and email
series (in Mailchimp)

Created social
media images to
promote the guide
(in Canva)

A BETTER NIGHT: FREE SLEEP GUIDE
for Dr. Sarah Clouthier | Integrative Medical Practitioner

https://mailchi.mp/4da476cbe1b2/a-better-night


Created the sales,
checkout & thank you
pages (in Kajabi)

Created the course
(in Kajabi)

Created the email
series (in Kajabi)

BODY FREEDOM UNLEASHED: GROUP PROGRAM
for Amber Romaniuk | Emotional Eating, Digestive & Hormone Expert

https://amber-romaniuk.mykajabi.com/body-freedom-unleashed


Created the website
(in Wix)

Provide ongoing
social media
management
(Facebook &
Instagram)

Create regular email
newsletters (in Wix)

WEBSITE DESIGN, SOCIAL MEDIA & EMAIL MARKETING
for Alanta Villa | Boutique Pool Villas

https://www.alantavilla.com/


TEST IMON IALS

Paula Onysko
Soulful Money & Business Coach

“Nikki is wonderful to work with. She's
efficient, dependable and has a keen
eye for detail and quality.”

"Nikki has been a great asset in
helping me to look after the day-to-
day running of several social media
campaigns, and has created some
great content."

"Nikki is a real asset to my business.
Her knowledge and skills are beyond
my expectations."

Samantha McCulloch
SEO Consultant

Lucy Standing
Social Entrepreneur

www.islandva.com

https://www.islandva.com/


I offer a variety of flexible options to support solopreneurs and
small businesses, including:

Monthly retainer packages
Social media packages
Hourly pay-as-you-go
Subcontracting

Flexible Virtual Assistant Packages
Tailored to Your Needs

Click here for more details.

www.islandva.com

https://www.islandva.com/flexible-virtual-assistant-rates
https://www.islandva.com/


WORK WITH ME

www.islandva.com

Whether you need help with creative tasks, tech setup, or
general admin, I’m here to assist with short-term projects,
ongoing retainer packages, or hourly services.

To get started, please fill out this contact form to share
more about your business and how I can support you.

Prefer a direct approach? Email me at
islandvirtualassistant@gmail.com.

https://www.islandva.com/
https://islandva.typeform.com/to/Lyt2al

